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Applying for a Volunteer Role in CVmail

1. Go to Samaritans employment page: http://fsr.cvmail.com.au/samaritans/main.cfm

2. Click on the job you would like to apply for

Samaritans

| e
Caringe for people in our local communiby

Quicklinks Welcome to Samaritans Career Page

Thank wou for your interest in weorking with the Samaritans Foundation. We are fully committed to providing every employee with an
¥ Make s Donation

» Link=
» Home

inclusive workplace that offers respect, training and opportunities to succeed.

Pleaze search our current opportunties below (hold down the CTRL key to select multiple options) to apply for a job directly sa that your
application can be closely considered.

Pleaze note the Samaritans Foundation is constantly looking for Youth and Disakility Support Workers in a vast range of regions and in &
number of capacities. If vou are interested in a revearding career and feel you are suited to thiz gratifving line of work, please register
your details in |

[below) 20 we can consider you for aur next vacancy!

If wiou are experiencing difficutties applving online plesse contact Human Resources on (029 4960 7100,

Employment Type Region Position Type
Cazual Central Coast Acdminiztration
Fixed Term Contract Hurter “alley - Lower Childrens™ authiFamily
Permanent Full-Time j Hurter *alley - Upper j Children™ outhuFamily - Management ﬂ

Title Closing Date Joh Location
1 Casual Youth Worker 24-0ct-2010 Ceszznock
2 headspace Youth Access Team Worker 20-0ct-2010 Gozford
3 Early Intervention Mental Health Clinician 29-0ct-2010 tiaitlanc
4 Youth Worker - EI& 29-Oct-2010 Bateau Bay
5 D lity Support Worker (TEST) 20-0ct-2010 Mewcastle
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3. After assessing your suitability for the position by reading the Position Description (and
Task Analysis Information where applicable), Rights and Responsibilities of Volunteers
and the Information for Applicants, click on ‘Apply’

Job Alert  Register  Login

Samaritans

QUiCk“nkS Job Location
Reference Ho.
» Make a Donation Title sahilty Support Worker (TEST)
» Links Closing Date 20-Oct-2010
» Home Description
The role of the Disahility Support Worker isto § positive, strengths based and person-centered service to enable individuals

1k

with disa

ach their owwn potential and ome integrated into

their community.

Additional Documents
Infarmation for Applicants
<v Download

Position Description

¥ Download

< Back to jobs

4% Email to afriend 2§ Printer friendly

4. If you do not have an account, select ‘click here to create an account’

Samaritans

Ca.rm@' for people . owr locad (bohmw‘ti{:tﬂf

Quicklinks Register and Start Applying Now!

If this is the first time you have used the Samaritans careers site, wou will need to register. Once registered, yvou can start applying

¥ Make a Donation
immediately. SApplying is easy, and your personal information is stored for each application you make .

¥ Links

» Home
“ou will also get access to great features such as Job Alerts and Job Forwarding. Jokb Alerts allow you to be notified when jobs

matching your needs become available . Job Forwarding allows you to share job information with friends

Click here to create an account

Simply enter your username and password to continue...

Already Have an Account?

Username: l

Password: |

Forgotten your password ? Click here for a reminder...
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5. Select ‘l am a candidate applying directly’ and click next.

Samaritans

Caxinge for people in our local commun ity

Q ulicC k | n k S Please choose the option that describes you

% Make a Donation (% | am a candidate applying directly

» Links " | am an agert applying on behalf of others

)) Hl:lrne @

6. Enter your details, accept the terms and conditions / privacy statement and click on ‘create
account’

Job Search  Agencies  Job Alert

Samaritans

Caringr for people in our local commun ity

QL.I IC k | n k 5 Plzaze fill in the detailz below to creste a Samartans sccount.
Title* First hame* Initizl Last Mame*
» Make a Donation | ;I | I
» Links
B Home E-mail* Confirm E-mail*
Pazzward* Confirm Passward*
W have read & accept the Terms & Conditions ¢ Privacy Statement

Create Account '

‘]
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7. Once your account has been created, you will be notified that your registration is
complete, and you will receive an automated confirmation email from CVmail support to the
email address you nominated in your registration. Select ‘click here to continue’.

Samaritans

Caringe for people in our local community:

Q uic klinks Registration Complete

Your username is as follows:
» Make a Donation

» Links kgranata@samaritans.org.au
» Home

emember your username anc onfirmation e-mail has been sent to your account

Click here to continue

8. The following page will appear — once you have read the information select ‘click to begin’

Q UIC k | n k S pplication progress - Disability Support Worker (TEST)
1. Accepting our 2. Personal/Contact 3. Additional 4. Criteria: Disability 5. Experience &
x ile % jon % x x
W Make a Donation Process Details Information Supp Referees
¥ Links 6. Studies & 7. Resume/CV & 8. Applicant 9. Preview & Send Application *
» Home Qualifications * Cover Letter * Declaration *

& the page.

Before you begin

Pleaze read the following to assist you in completing your application guickly & accurstely:
1. Completing the form

The syster will log you out f no pages are Joaded for 90 minutes. You mast press the ‘Nextlast or ‘BAVEEXIT bulton
Within 20 minutes for each page.

For long guestions, draft your response in & word processor, then copy & paste itinto the form. This way, you can both
spell check and fully consider your answers.

Questions with an asterizk (%) beside them are mandstory .

When data entered is invalid, the field will be highlighted in rod.

2. Navigating the form

* Yo can skipto & paoe by clicking on the progress bar (excent on this page).
» Toszave apage inthe form, press HEXT or LAST buttons
# Tocomplete the form lster, press SAVEEXIT button.

#  Tolater resume an spplication, log in using your e-mail address & password.

3. Sending the application
& Onthe preview page, press SAVE TO YOUR PC to save 5 copy for your records.

#» Once sent, spplications cannot be vieswed or changed.
» For more detailed help, press the APPLICATION HELP hutton st any time.

Legend
y’ Page complete K Mo zectionz completed 1 Some mandatory sections incomplete

9. Read the information and click ‘yes’ to accepting our process (if you do not agree with the
process you will not be able to continue with your application). Click Next.

4
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pplication progress - Disability Support Worker (TEST)

2. Personal/Contact 3. Additional 4. Criteria: Disability 5. Experience &
x Details * Information * Supp * Referees *
&. Studies & 7. ResumeiCV & §. Applicant 9. Preview & Send Application K

Qualifications * Cover Letter Declaration *

HB: Clicking an headine

Befare you begin Application help

Accepting our Process

| understand that to be considered for positions with the Samaritans Foundation | may be required to
participate in interviews, ability/personality testing and a Pre-Employment Medical. | also understand that
relevant background checks will need to be completed by the Samaritans Foundation prior to an offer of
employment being made.*

0 Ha

Before you bhegin

oo I e )

‘/ Page complete ¥ Mo zections completed I Some mandatory zections incomplete

Legend




10. Enter your personal details into the system

Application progress - Disability Support Worker (TEST)

1. Accepting our 3. Additional 4, Criteria: Disability 5. Experience &
Process » E Information * Supp * Referees
6. Studies & 7. Resume/CYW & 8. Applicant

9. Preview & Send Application *
Qualifications * Cover Letter * Declaration *

tion help

Personal/Contact Details

Hame*
Title First Hame Initial Last Hame® Preferred Hame (f different]
IMss ;I IKristi Granata

Emnail*
Primary E-mail®

Ikgmnata (@=amaritans .org.au

Address*

Hame fddress"

|
|
City™ State/Provinee
I I

Couritry™ Zp/Postal Code™

| Iy

#Area Code Day Phone™

Area Code Hight Phone

hiabile Phone Mumber

Are you eligible to work in Australia? Please select your status:*

I j'

How did you FIRST find out about this position?*

I j'

If other, please spesify:

Have you been employed by Samaritans in the past?*

M=

If yes, please provide details:™

[ |

If you have never been employed by Samaritans, have you previously applied for any other position(s) with us?
If Yes, provide details:*

=

If yes, please provide details:®

e ] [ @
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11.Complete the additional information section and click ‘next’

pplication progress - Disability Support Worker (TEST)

1. Accepting our 2. Personal/Contact 4, Criteria: Disability 5. Experience &
Process v~ Details v~ X Supp ¥ Referees ¥
6. Studies & 7. Resume/CV & 8. Applicant 9. Preview & Send Application ®
Qualifications * Cover Letter Declaration *

Additional Information

Do you hold a Current Driver's Licence 7 Please indicate which type:*

I j’

Some roles within Samaritans involve working a 247 roster. This will be clearly stated in the position details
you previoushy viewed via our Careers Portal. f required, are you available and willing to work the full range of
shifts under a 247 roster ?*

=

Pleaze prowvide detailz:"

-

[~

What does Samaritans® Mission Statement mean to you and your work ? (Please click here to view our Mission
Statement) (150 words max)*

-
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12.1f there is a role requirement to provide answers for the selection criteria, complete and
click next

pplication progress - Disahility Support Worker (TEST)

1. Accepting our 2. Personal/Contact 3. Additional 5. Experience &
Process v~ Details Information +~ X Referees X
6. Studies & T. Resume/CV & 8. Appliﬂﬂl’l’t 4. Preview & Send nppliﬂﬂtiﬂn x
Qualifications * Cover Letter * Declaration *

HB: Clicking on headings above dogs MNOT save the page. Pr

Application help

Criteria: Disability Supp

ESSEHNTIAL: Experience in, or demonstrated commitment to, actively supporting people with a disabilitby*

TEST A

[~

ESSEHNTIAL: Experience andfor qualifications in the areas of skill development and community support*

Ir=T |

13. Enter your work-experience and referee details and click next

pplication progress - Disahility Support Worker (TEST)

1. Accepting our 2. Personal’Contact 3. Additional 4. Criteria: Dizability
Process v Details »~ Information + Supp ¥~ x
6. Studies & 7. Resume/CY & &. Applicant 9, Preview & Send Application x
Qualifications * Cover Letter * Declaration *

Expetience & Referees

Work Experience*

Ernploper 1
Emplayer™

|
Pozition™

From Date

I VII vII vI
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14.Enter your studies and/or qualifications and click ‘next’

pplication progress - Disahility Support Worker (TEST)

1. Accepting our 2. Personal/Contact 3. Additional 4, Criteria: Disability 5. Experience &
Process v~ Details «~ Information Supp +" Referees ¥~
7. Resume/CV & §. Applicant 9, Preview & Send Application <
x Cover Letter * Declaration *

Application help

Studies & Qualifications

Please list any studies or qualifications you have completed or are working toward which would be relevant to
this position. Hote: include level {i.e. Cert 4, Diploma, Undergraduate Degree etc.) and institution (TAFE,
University of Hewcastle etc.) (250 words max)*

[—

spicatonror [N Saet | @

-.,/ Page complete K Mo zections completed I Some mandatory sections incomplete

Legend
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15. Attach your resume and cover letter and click ‘next’. To attach a document, click on
browse, go to the document location and select it.

pplication progress - Disability Support Worker (TEST)

1. Accepting our 2. Personal/Contact 3. Additional 4, Criteria: Disability 5. Experience &
Process v~ Details v~ Information »" Supp v~ Referees v
6. Studies & 8. Applicant 9. Preview & Send Application *
Qualifications »~ x Declaration *

HB: Clicking on headings above does NOT zave the

Application help

Resume/CY & Cover Letter

Your covering letter should outline your motivation for apphying and how your key skills, qualifications and
experience meet the position criteria.

Please copy and paste your cover letter into the space provided below*

TEST] A
=
Attach CV¥/Resume:*
Atach Mew File

Browse... |

Accepted File Types:

10
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16.Read the applicant declaration, and if you agree, select Yes, and then click ‘next’

pplication progress - Disahility Support Worker (TEST)

1. Accepting our 2. Personal/Contact 3. Additional 4, Criteria: Disability 5. Experience &
Process v Details +~ Information + Supp v~ Referees v
b. Studies & 7. Resume/Cy &

9. Preview & Send Application *
Qualifications v~ Cover Letter X

Application help

Applicant Declaration

| declare that to the best of my knowledge, the information | have provided in my application, including my
resume and any attachments, is true and correct at the time of submigsion. | confirm that | am willing to
participate in any interviews, tests, assessments and/or pre-employment medical examinations that
Samaritans may reasonably require in order to determine my suitability for employment.*

-.,/ Page complete K Mo zections completed I Some mandatory sections incomplete

Legend

17.Preview your application and click ‘send application’ once it is complete.

pplication progress - Disability Support Worker (TEST)

1. Accepting our 2. Personal/Contact 3. Additional 4. Criteria: Disability 5. Experience &
Process Details v~ Information v~ Supp ¥~ Referees v~
6. Studies & T. Resume/CV & 3. Applicant *©
Qualifications + Cower Letter + Declaration »~

HB: Clicking on headings above does MOT save the page. Pres

Application help Sawve to Your PC

Application Preview

After previewing the application, please press Save to Your PC befare sending!

Accepting our Process

| understand that to he considered for positions
with the Samaritans Foundation | may be
required to participate in interviews,
ability/personality testing and a Pre-Employment
Medical. | also understand that relevant
hackground checks will need to be completed by
the Samaritans Foundation prior to an offer of

11
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18.When you send your application, the following page will appear, and you will also receive
an automated email notification that your application has been received.

Your application has been sent successfully to Samaritans.
Further confirmation that your application was received will be sent by Samaritans to:

® your e-mail addrezz, and
& your Job Board Mezzenger

“ou should receive this further confirmation shortly .

Mowy that your application haz been zent, it cannot be viewed anline or changed. Pleaze refer to the copy you zaved to your PC faor
future reference. &lso, vour account has stored your personal, academic and education information to save you time with future
applications.

For your records, & unigue receipt number (zhowen below) has alzo been sent to vour e-mail addrezs & to your Job Board Messenger:

Your unique receipt number is GRA-10-0-0575012

Return to Samaritans Job Board

Thank you for your participation in this process
and best of luck with your application.

12



